
The Ultimate
Group Trip

Planning
Checklist

Your step-by-step guide to organizing an unforgettable
 all-inclusive getaway — without the stress.



Welcome!
You’re here because you’re either planning
a group trip or thinking about it. Whether
it’s a group of girlfriends, your extended
family, or your cycling club, you will quickly
find planning a group trip can be a big job.
But with this guide and the printable
checklist at the end, you can take a little of
the stress out of it. 



A WORD ON GROUP TYPES
Before we dive in, it’s important you understand a little bit about how
groups work in the travel world. There are three basic ways you can book
a “group” with most hotels, resorts and cruise lines. You can book with a
“group code” to get a slight discount and maybe some amenities, you
can book with a “group contract” to get a better discount and usually
better amenities or you can just book like any other travelers off the
street and pay what everyone else is paying. 

 I don’t suggest number three unless you don’t have enough guests or
rooms to qualify as a group.

 If you want to learn a little bit more about the differences between using
a code vs a contract and how to determine what is best for your group,
please check out my article Groups, Codes, and Contracts…Oh My!
where I tackle that in more detail. Suffice to say, for most social groups, a
code is going to be your best bet. 

Now on with what you’re here for, planning your luxury group trip….



✨ Before You Begin: Set the Foundation
Planning a group getaway can be exciting, but it’s easy to feel overwhelmed if you don’t start with clarity. Before

diving into the details, take time to align your group on the “big picture” decisions.

✔ Define your group’s travel style and why you chose to travel together— Is your trip about relaxation, adventure,
celebration, or reconnection? The right resort and itinerary will look very different for a yoga retreat versus a milestone
birthday bash.

✔ Choose your destination vibe — Think about what kind of setting fits your group best:

Beachfront bliss in Mexico or the Caribbean
Adventure and nature in Costa Rica
Culture and cuisine in the Dominican Republic or Jamaica

✔ Set a comfortable budget range early so expectations are clear. Factor in airfare, resort costs, activities, and travel
insurance.

Tara’s Tip: Knowing the particulars of a destination and your group’s preferences can make or break a trip. For example, it
is illegal to vape in Mexico. What if half your group vapes and you plan a group trip to Cancun? Be thorough in your
research.



Step 1: Choose the Perfect Dates
Getting everyone’s calendars to align is often the hardest part!

✔ Narrow down 2–3 possible travel windows before finalizing dates.

✔ Check seasonal trends — high season offers ideal weather but higher prices, while shoulder season can mean better
value and fewer crowds.

✔ Avoid major holidays if you want a quieter, more relaxed experience.

✔ Check tourism board calendars for any festivals or celebrations going on that might add something unique to your visit

✔ Once dates are set, give your group clear deadlines for RSVPs and deposits.

Pro Tip: Use a quick online poll (like Doodle or Google Forms) to find the best dates for everyone — it saves endless group
texts.



Step 2: Select Your All-Inclusive Resort
This is where your trip truly comes to life. The right resort will set the tone for the entire experience.

✔ Compare resorts by atmosphere — is it lively and social, or serene and sophisticated?

✔ Look for group-friendly perks, such as private check-ins, reserved dining, or group discounts. If the perk is a discount, determine in
advance who is going to get the discount. Will it be the group leader? Will you split it evenly among all the guests (make sure that is
allowed)?

✔ Decide if you want an adult-only resort – or a resort with an adult-only section. And know what that means!

✔ Accessibility - Ensure the destination is easy to reach for everyone in the group—direct flights, transfer options, and minimal travel time
will make everyone happy. No one wants to start off their trip exhausted.

✔ Confirm what’s included in the package (meals, premium drinks, non-motorized water sports, airport transfers, etc.). All-inclusive can
mean different things at different resorts so you will want to read all the fine print. 

✔ Read recent reviews for insights on food quality, cleanliness, and service — especially from other group travelers. But remember, a 5-star
review does not necessarily mean a 5 star property as in luxury. 

✔ Make sure there are varied room categories so everyone finds a comfortable option but keep it to three options at most to keep it
simplified.

Tara’s Tip: If your group likes to partake in adult beverages and is picky on their brands, you may want to research what the resorts you are
considering stock. Some resorts will special order for their guests with enough notice.



Step 3: Organize Group Finances
Money conversations can get awkward fast — but clear systems keep things smooth.

✔ Decide if payments will be handled individually or by one group leader. Most resorts can help you set up payments online for your
group.

✔ Review the resort’s deposit and cancellation policies so everyone understands the terms. If you have opted for a contract, you will
want to know the attrition rate and have a plan for if you don’t meet the minimum # of rooms.

✔ Use a shared spreadsheet or app (like Splitwise) to track expenses and reminders.

✔ Collect deposits early — even small commitments help secure rooms and pricing.

Pro Tip: Booking through a group travel specialist simplifies this step — I can manage all the payment logistics so you don’t have to
chase anyone down.



Step 4: Coordinate Travel Logistics
Travel days can set the tone for the entire trip — a bit of planning goes a long way.

✔ Remind everyone to check passport validity (it should be valid for at least six months after return). Also, make sure well in advance
that their names still match. No one thinks to update their passport after a name change unless they travel a lot.

✔ Research and share flight recommendations from your home airports. If you are all traveling from the same airport, consider
chartering a plane. Depending on the size of the group, it may be cost-effective. And what else says luxury like a PJ?

✔ Arrange airport transfers ahead of time — ideally private for that luxury feel.

✔ Collect everyone’s flight details in one place (a shared document or message thread).

Tara’s Tip: An app like Travefy or TripIt allows you to create itineraries with everyone’s trip details that can be easily updated, customized,
and accessible on mobile!



Step 5: Plan Group Activities and Experiences
This is where the fun happens!

✔ Decide if your group trip is going to be structured or more laissez-faire. If you want to go all out you can pre-print itineraries for your
group, make welcome swag bags, etc. 

✔ Reserve group dining experiences ahead of time, especially for large parties or special celebrations.

✔ Book any excursions well before arrival. 1 or 2 that everyone is agreeable to is more than enough.

✔ Consider adding a signature moment — like a private dinner or a themed welcome party.

Pro Tip: Consider whether your group wants to join a group excursion or schedule their own private excursion. Often, you will spend a lot
of time on pickup and drop off with shared excursions, and that can impact your experience.



Step 6: Communication is Everything

Keeping everyone informed prevents last-minute stress.

✔ Create a group chat or WhatsApp thread for real-time updates.

✔ Share a digital itinerary that includes flight details, excursions, emergency contacts, and resort info. Check out TripIt, Travefy or just
use a Google Doc.

✔ Consider assigning small roles — one person handles payments, another manages RSVPs, and someone else keeps track of dining
plans.

Tara’s Tip: Communication should be simple and clear — the fewer emails, the better!



Step 7: Final Prep & Relaxation

You’re almost there — time to wrap up the details and shift into vacation mode.

✔ Double-check all reservations a week before departure.

✔ Print or save copies of confirmations, insurance, and passports.

✔ Pack smart — include travel-size sunscreen, insect repellent, and a light wrap for cool evenings.

✔ Bring a positive attitude and plenty of patience — group travel is about shared memories, not perfection.

Bonus: Consider travel insurance to protect your investment. It’s one of the smartest decisions you can make for peace of mind.



With these 7 essential steps, you're now ready to plan a luxury group vacation that will have
everyone in your crew feeling pampered and relaxed from start to finish.

Download your FREE printable checklist with timetables and start planning your unforgettable luxury escape
today!

Planning a group trip can be a big job — but it doesn’t have to be your job.

At Escape Into Travel, we specialize in luxury group vacations that are
effortless, elegant, and tailored to your group’s style. From selecting the

perfect resort to coordinating every last detail, let us make sure your
getaway unfolds beautifully — so you can focus on making memories, not

managing logistics.

📩 [Schedule Your Complimentary Consultation →]

Want to Skip the Stress Next Time?

Download Now

https://d7a5abfb-dec5-4106-87cf-d6d9ffeac919.usrfiles.com/ugd/d7a5ab_a4c3498003024cffb60e13dc67c929a6.pdf
https://www.escapeintotravel.com/book-online
https://d7a5abfb-dec5-4106-87cf-d6d9ffeac919.usrfiles.com/ugd/d7a5ab_a4c3498003024cffb60e13dc67c929a6.pdf


Escape Into Travel

We carefully match our clients with
the destinations and resorts that
best suit them and their travel style. 

From air to hotel to excursions,
we will take care of all the details
and make sure nothing is left to
chance. 

Whether your group is 10 or 50, we
will look after you until you’re home.
Making sure you look like a
superstar to your group!

Research Booking Coordination



Thank You
Stress Less. Travel More. 

email us today at tara@escapeintotravel.com

mailto:tara@escapeintotravel.com

